-

ANy
Policy #1998-1-5, Amended

INCLEMENT WEATHER POLICY ADMINISTRATIVE OFFICES

The Chairman of the Board of Commissioners or his designee will determine whether
inclement weather necessitates the closing of County facilities. If the decision is made to close
the facilities, all employees will be notified utilizing the Emergency Alert Notification System.

If County offices must be closed due to inclement weather, administrative leave pay shall be
granted to employees scheduled to work during those hours of closing. Employees who report
for duty in positions essential to the safety and comfort of citizens will receive pay for all hours
worked in addition to straight time for work performed during those hours when the County
offices were closed. If an employee is excused from duty through circumstances beyond his/her
control, such as a power failure of equipment breakdown, he/she shall not be paid for time
not worked. None of the

above shall prohibit a regular employee from using accumulated paid time off or
earned/documented compensatory time.

In the event that employees are at work and released from work early due to inclement weather,
administrative hours will be granted for those hours not worked in the regular work shift for

that day.

Employees in positions essential to safety and comfort of the citizens (such as many employees
in the Sheriff’s Department, Communications, Fire, Public Services and Water Depariments
should follow these guidelines:

a. Emplovees who report to duty will receive pay for all hours worked in addition to
straight time for the hours of administrative leave granted.

b. Ifonly a specified number of hours of administrative leave is granted (i.e. 1-¥2, 2 or
3 hours) in licu of a full day, all employees who work will receive pay for the hours
they worked in addition to straight time for the hours of administrative leave granted.

Employees who are not scheduled to work are not entitled to, nor will they receive,
administrative leave pay for time the County facilities are closed.
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