NOTICE OF BQUIPMENT TRANSFER/SURPLUS

S YOUMUSENOWINGLUDE PHDTOS OF TEEMB FOR SURPLUS DR REVOVA

7am EMA- Animal Services  prranTMuNT IS TRANSFERRING THIE FOLLOWING FISED ASSELS!

M@t&%l Larga ];‘chg ‘[“rap e NI . i
Metal Latge Dog Trag e NA o
Motal Latgs Do Trap iy KA ™
Black Mets] Large Dag Trap AL NiA No
(CHECK APPROPRIATE SELUCTION BULOW FOR TRANSERR 0T SURPLUEY

. TH PIKED-ASSETS LISTA0 AROVE WERE TIANSIIRRED 10 THE,  DRCARTMENT,

0 WORKS DEPARIMENT,

. VIRPIXRD ASSHTS LISTED ABONME WERE TRANSIHERED TO THE MG
£

IHE FIXED ASETS LISTED ABOVE WERE &URE‘LUSEI} T THE DERARTMENT CHREKED BELOW.

SURPLUSED TO RARKER, R, BILDING (FURNICURE, RO UIR M BNT, COMPUTRES, BTC)
SL[RPLUSEE TO VLT SERVIGES (VEHIGLBSILARGE MACHINERY
K - Eliginle for deslriiation oF mdybling. (Must ndlude destousiion. afﬁdavft angd photos:)

ATTS THE RUSPONSIBILITY OF THE TRANSFERRBING DIPARTMENT TO NOTIFY THE

b it A e

""'MAMENANGE nLBARTMENT mu PICKUP ANI} REMOVAL TO STORAGE AFTER THE BOC ABPROVAL,
e s ARG RN

ELEETED OFFICIAL/DEPARTMENT HEAD

PATE TATE

Thig Corn guns to the recdving dapartent slong with the sipiipmoent. Aftar recalving departipent gats all of
tha eyrlpment bolng teansforced, sligns il furm and Bvward So the Finance Dreprrimonk At s g the
etpritpngntly o be. rencoved fro tie triosfervhig dupiitmont'sfixed davets aml widteil 6 Bo Fegulyiing
dipartingit's ised axgety Modse forwmed the Flnindo Doparbhuent sn-wpdaled copy of yobi encrent fxed
rsset Hiventory Hets.

IR BURMSKD:
HOART OF COMMISSTONER'S ACTION (APFILOVE 7 DRCTING ' S DATE

Last Undlatad; 2H8/2021

?oﬁ/{f'k{t%
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NOTICE OF BEQUIPMENT TRANSFER/SURPLUS

HEYOU ST NOW INGEODE PHOTOR OF ITEMES FORBURPLUS OR REMOVAL

vz EMA- Animial Srvices  prearmommyr 18 TRANSTEROING TG TOLLOWING FIXED ASSTS

Bia\ck Ghﬂfr

Metal Gai Tmp
M%tal cat trap - il I
l%!z«mk Matal Lar,gea Dog Trap L N/A No
(CHICK ATPROTRIATE SELECTION BELOW FOR TRANSRIOR SURPLUS)
oo THE FLXED) ASSRTS LISTRD ABOVE WHRE TRANSFERREDTO THE . e DEEARTMENT.
. THE PREED: ASSETS LISTED ABOVI WERE TRANSHIRRRED TO THE MOToRSo0 L1 WORKS DEPARTMENT,

R

TS PIXBI ASBIZTS GLISTRN ABOVE WERR ﬁ.UIEPI!IISEpm TO THE DERARTMENT CHECKED BRLOW,

. SURRLYISED TO PARKNR B BUILNING (FURNITURE, B QUIPMENT, COMPUTERS, RIC)
‘,,,H__SURI'I TISEE 16 PUREY HERVIQI&& (VEHICLES/TARGE MACHINERY) .
mions Bl i e fior dlestruction or reeyeling, (Must insludle destruction sffidoit and ghotps.)

IT 18 THOE RESPONSIBILITY OF THE TRANSEERRING DEFARTMENT T NOTIFY THE. .

" MAINT.EN AWCE DEPARTMINT FOR PICKUP AND REMOVAL 10 STORAGE SFTER THE BOG. ABI‘I{QVAL.

LI mﬂ‘%

&n“ﬂﬁli‘ifm’f‘mﬁﬂ‘ﬂ&"fé 4 RRGTTRNG TR

FEHCTRD OFRICIALIDEPARTRENT HEAD

Thsree

Y% T ' ' Y51

Thifs Topn gpos-da Hhe madfvingﬂapnrtmcut slong with e equipravit, Aftee pecebdtug dejartinont oty nll of
Tsas couiprint Being ErsinsForrad, shgo thits forin angl forward to eive Finnnce Dopnplment, At (s e te
eapudgmusic fs 0 b vemoved feoin tie tiagfering dopirtment’s fixed assets s ndded o the vecelving
lepavtiatly fixed nvsels. Rlense forwird the Binmen Dopartmentamupdatol copy of youe evvon fed

ngsel:/ ventory Ruts,

IF SURPLUSTED:
BOARD OF COMMISSIONTR'S ACITON (APERDVE 7 DYCLING , S

l.aat Updatéd; 2115/:-021
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NOTICE OF }LQUHBE’MENT THANSFFR!@KJRPLU&»

C%ray/ﬁ%r%n Qhatﬁsaw | «)‘10 3\50\ d

Red Troy-Bullt Prossure wesher 13 S P WHE G W{ﬁ N/  Ne
FwdlBiacsk weed eater TIpsLEC NIA .. No
Wwaad aaiear | ,,,;' 4. 3 /;, woz sz“’/g 7 N/A No

,, s
(CHECK APPROPRYATE SELECTION BELOW FOR TRANSIER OR SURPLUS)
s VETSPERELY ASSETS LISTHED ABOVE WERH ERANSTERBED TOTHE e ot EPAREMERT,
___ THEFIXED ASSETS LISTED AJEIQVJS WTWERBEIF TO THE MOTOR 2O UBI:IC RS DEPARTMEINT,

THER FEXHD AYSETS LISTED ABOVE WHRE sumum TOTHR DRFARTREN CHscCKmD BELOW

. BURPLUSED TO PARKER KD, BUILHING FURNITURE, BEQUIFMENT, COMPUTRRS, BIC)
MWsUI@LUSED TO FLERT SERVICES (VERICLES/TARGE MAGHINERY)
K. t::lfgihle for daatrugtiun @wacycllng (Must naludsar ﬁeah‘ﬂnﬂmn aﬁidavil and ph'wtﬁa y

ﬂ?miﬁ”lﬁ‘iéiﬂﬂbﬂﬂr .

B m,m::*mn TR TCIAL/DRP AR VINT BEAD — TORCTED OTFICEA DR ARTIRNT HEAD
/oIy, f
DAL AT

"Thks forin goes to the tebelylng depretoront wioiie with the equiprreiit, Aftay veculving Qopviaimt gots ol of
the equipiuns Belag tmusforeed, siga fhiy fori yd forwad te the Fhiancs Dopaviment At Bdy tooe the
eqpidpunit 5 to Heceatinved frore the trangferiing dipar tiiot's fixedl assets sl sddled to the rovoiving
depailinpits o nosels: Flansy Pofo@ed o Migiee Depaxvtmdnt an dpdated, copy of yony curredt fixed
nuset finyentary Tsts

EF SURPLUSEDY

HOARD OF COMMISSIONERS ACTION (APPROVE 7 DEET IV ' ' T DATE

Lask Updated, 2152021
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NOTICE OF EQUIFMENT TRANSKEER/SURPLUS

AR VOU MUST- HOW INGLDE PHOTES OF (TEMS FOR SURPLUE DI REMOYAL 7

e EMA« Animal S61vICS  prearmminns 9§ TRANSITURRING THE FOLLOWING BIXED ASSIIS:

$tai‘nless steel sink weounter

Stainless steel sholf oAy NIA Yes
Whifa hand santi- atand .. N Yas
‘Whlfa Hand Sandi- 8tand  ~ #e | NA Yoa

{CHECK AVPROPBIATESELECTION BELOW FOR TRANSIER OR SURPLYUS)

wromse ETFFIEBLF ASSETS.LISTED ABOVE WERE TRANSHIIRES TO THE S e ABPARTMENT,
.. VR PIXED ASSETE LISEED ABOVE WERITRANSUERRED 1O THE MOTOR ROOLAME FORKS DEPARTMENT,

R

’JI'EIE R ASSETS.LIBTED ABOVE WERE ﬂURPLUSED 16 THE DES ARTMANT CUBLIKED: BRLOW,

X SURPLUSEES T0 PARKTR R0 BUILEING. (FURNIPURE, BQUIPMENT, COMPUTERE, BIC]
___AURPLUMELY 10 FLUET SERVICHES (VEHICLISTARGE MAGHINERY)
s Bl Bl Tist dlbmtructlon ortesyallig, (Must Inchuds destrootion afffdavitand pholos.)

e A IS R, TSP ONSIBILITY. O AHE YRANSFER RING DERAREMENT. L0 NOTIFY THE...
MMNWNANCE HEPAREM&NT EC'R, PICEUR AI‘TD RE}MQVAL Tﬁ 8TGHAGE AFTER THE BOC AI’PROVAL.

BT wmcmnmummmm' agan TORCTED GTCIALDGDARTVENT HRAD
'7/ /3 / 2(&
BEER T AT

This form goes to tg pecelving depsrtinent Along with thicquippnt, After rwdlving depicticent gots ol of
Hhe aquipment belng travsfivred, sigy dits formmel forwaed fo iy Thouee Depivtutont, At fis Hime e
equipient i¥to bo renyoved froni the transieslg depiviowit'y Bkod nssots anil addeil fo the-ragelving
dpiarinont's Bed nigads, Pidags forwared i Binansd Bopaetusont fic ypdnied ooy oF yuime-¢oreond Lok
nsget £ nvaifory-liyks,

IF SURPLUSED:

BOARD OF COMMISSIONER'S ACTION (APPROVE 7 DROLING. " ‘ TATE

Lk Undeitad, 2162021
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NOTICE OF EQUIPMENT TRANSFER/SURPILUS

FEYOU UST NOW INCLUTEPHOTOS OF ITEMS FOR SURPLUS OB REMDVAL 1

ror EMA- Ariimal Bervices  prparTmBNT 18 TRANSIERRING THE FOLLOWING TIXED ASSETS:

R
& R 1 f’
sreantli

Hiteh aarﬂer (E;laak Metal) _ mw e No
Hitch Carrfor (Back Metal) A - /A . No
'Red Pysh Mower __oda\ImoeHdBIZg  NA No
gwu msh Mowsr o Fal o) N Na

(CHECK APPROPRIATESTLECEION BELOW FOR TRANIFER 1 SURPLUS)-
e T PERTED ASSHTY LISTRD ABOVE WERE TRANSIERRED TO THE DRE ARTMBNT.,
___ TEWRIXHD ASSETS LISTRABOV WERE TRANSTIRAED TO THE MOTORFOOLEVBLIC WORKS BERARTNMIND.

om
TR FIXE0 ASSETS LISVED ABOVE WIRE §URPLUSH 0 THE DEPARTMENT CRECKED SELOY.

. SURPLUSED TO PARKER: RD, BULLDING (RURNTIURE, BQUEPMENT, COMPUTERS, RIC)
e SURBLEISID TOLIRT SERVICHES (VHRHLCY BRA ARGE MACHINERY)
.?(M Ellgible for destruction or resyeling, iMust elude destrusiion sffidavit and fhotos:)
- 18 BT RESPONSIBILITY OF. THIL TRANSFERRING. DERPARTMENT TO.NOTIEY THE. .
MAINT!JNAN(”}E DEHARWENT FOR PICKUP AND REMOYAL TO §TORAGE AFTER THE BOC M’JE‘RGVALa
R CHDE TR

FERCTED OVIICIAT LD ATRRNE TRAD.

BAW | BRE

"Ehids forngoms to Fherieoiulng dopavtrut along with Ha equipment, Afeer recefvling depatiment gots af of
thvet pujuigiionnt Beiiig traniforvad, sl tité Yorus wudk forward ko tie Binange Poprtmeth. At this doie the
aquipmentls (0 Be-igmuvedt bigng the tendoXeriitg Jopkrtuent's fived apsniyiued wdded tv ihe rocelving
dopartmont’s fixed assets Flenye forward the Finmree Deprriosont nu apdivtéd bopy of wodi tareén fixed
sstiet / voitoly ok,

NE SURFLUSED:;

VOALD (F COMMTSSIONER'S ACTION (APPROVE / DECTANGY T AT

Lagt Uptlated, 2/16/2021
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NOTICE OF EQUIPMENT TRANSFER/SURILIS

St il 1P
i LA
W EHET

R YOU MUSTNOWWICLUDE PHOTOS D TTEMS FOR SURPKUS ORREMOVAL

THE E;:MA" Aﬁimal Hervices DEFAWEMENT (8 TRANSEERRING THE SDLLOWING FLLED AFSITS:

Y A"'»f-‘\'yi’z B DY
S

Black minl fridge o HLlTSwa0 R
Black Chalr witharms T4 o7y

Mf}ml Lo "T“"wt;qz;t). et SRR . . .

(CHECK APEROBRIATE SELECTION BELOW FOR PRANSEIR O/ BURPLAS)
DEFARTMENT.

wnen CEEEEHED ASSETS LISTHD ABOVE WERE TRANSHENRED 10 TR . ,
THE BUXED ABRETS LISTED AROVE WERE TRANSERRIRD T6 THR MO DOLPEURY I WORKS DEPARTMENT,
' Yone
TEE FIXHR ABSETS LISTRD AB0VE WHRE SURPLUSIN) TO THE DEPARIMERT CHBCREL BELOW,

e HRPLUSHD PO PARKER RO BUIEDING (PURNITURY, BGUIEMENT, COMPUTERS, HIC,)
e SURPLUSED TO FLERT SHRVICES (VEHICTES/LARCE MACHINEEY)
.?E.m Bligiate for destruction or resyeling, (Must inolude destruction affidavit and photts.)
LIS PR RESPONSIBILITY O THE TRANSTERRING DEPARTMENT TO NOFIFY THE,
- WIAINIENANCE DEFARTMENT FOR PICKUF AND REMOVAL T0 STORAGE APTER TER BOC APPROVAL.
‘llﬁs RINGIHEERRMIN Y ¢ S w R Y T
e /.

R L o o Gy 7 Y L T ———

7[43 ) 2t

DATE ¢ ) DT

Fius fori ookt the ¥oeplving: dopurbmang along with ho equipment; After vecelving dopmvtatint goty all of
v Soipuent bebng tesisforved, sy this £1 wnd fivwnid to B Flrie Departniont, At fiy dime the
ecppdpintivte s rowoved fromets transforring depmetmnit’s fixed assets wnd added o e receiving
depaihiinty ixed asots. Planse lrward the Pinnmes Dopayfrnint.an wpiated capy of Pour currént fiedf
assit; / lvontory lsks,

I SKRILUSED:

BOARD OF COMMISRIONGIVS ACTION (APFRGVE T DECLING DATE

Last Upctaterd, 282021












NOTICE OF EQUIMMENT TRANSFER/SURPLAS

t2,

S VO TS T NOW NG PHOTON G ITEMS FOR SURALUS v REnovAL

wup, EMA- Anltnal Bervices  prpagymmess s TRANSFIRIING THE FOLLOWING FTED ASSETS

(CRICIK APPRGPRIATE SBLEGEION BELOW FOR TRANSHER O SURPLUS)
e THEFIXTEY AYSETS LITHD ABUVE WERE TraNsRERRID Te th . DEPANTMENT,
o THEPLXED SSRETS LISTER ABOVE WHRE TRANSFIRIRED 10O THE MOTOR ROOL/PUNLIC WHRKS DEPARIMENT,

s

- t": PO T . N

THE YIXED ASSETS LIVTRD ABOVE WERE SURPLUSED 0 THE DEPARTSMENT CHECKED BELOW,
ey AR PR

X SURPLSHD TO PARKIR R0, BUILDING (PURNITURE, LGUIRMENT, GOMPUTHERS, BIC)
e SRR UISEEY TO WEIEN SRVECORS (VERICEES/LARGE MACHINERYY
winnee BNzl for dastriolion ar reoytiing: (Muet ingliide dentruotion affdavit end phatow,)
JLTS THE RESPONSTBILILY OF THE TRANSEEREING DEPARTMENT TONOTIFY THE

| MAINTENAN(.E BEPARTMENT mn HICKUR AND REMOVAL T0 STGRAGE AFTER THE BOO APFROVAL.
AN DRI ' NN

BATE T BATE

Tty fovm gros to-the v eceifingsinpm bxtent alotg:wiih the equipmnt Achiey pecalplmy duparentant goks all of
thepejutpmont listng teanshorred, sign. dils forn sind fotvvaed €0 the Fianuce Dipnitiist Ak this ting fo
ofpipnei iv-tn b vémoved Tpow the teiusferdng deprriigults fvoll dsoats ) addudto the receiving
dopartuient's Hxed nssefs. Pleaso forward o HFlumws Dopartmant s pdnted copy-of'yonr currant fixed
et 4 tnvoikory lsts,

17 SLIRPLUSIND:

TOARD OF COMMISSIONTR'S ACTION (BUTROVE 1 DRELING =" ' o TR

Logk Upstated, 9169023







NOTICE OF EQUIPMENT TRANSFER/SURPLUS

***YOU MUST NOW INCLUDE PHOTOS OF ITEMS FOR SURPLUS OR REMOVAL ***

tue Fire Rescue DEPARTMENT IS TRANSFERRING THE FOLLOWING FIXED ASSETS:
DESCRIPTION: SERIAL # _ ASSET # OPERABLE Y /N
Manual Desk Riser N/A 1 Y

(CHECK APPROPRIATE SELECTION BELOW FOR TRANSFER OR SURPLUS)

__ THE FIXED ASSETS LISTED ABOVE WERE TRANSFERRED TO THE DEPARTMENT.
THE FIXED ASSETS LISTED ABOVE WERE TRANSFERRED TO THE MOTOR POOL/PUBLIC WORKS DEPARTMENT,
OR
THE FIXED ASSETS LISTED ABOVE WERE SURPLUSED TO THE DEPARTMENT CHECKED BELOW.

_ SURPLUSED TO PARKER RD. BUILDING (FURNITURE, EQUIPMENT, COMPUTERS, ETC))
__ SURPLUSED TO FLEET SERVICES (VEHICLES/LARGE MACHINERY)
— Eligible for destruction or recycling. (Must include destruction affidavit and photos.)
IT IS THE RESPONSIBILITY OF THE TRANSFERRING DEPARTMENT TO NOTIFY THE
MAINTENANCE DEPARTMENT FOR PICKUP AND REMOVAL TO STORAGE AFTER THE BOC APPROVAL.

TRANSFERRING DEPARTMENT: RECEIVING DEPARTMENT:

/DEPARTMENT HEAD ELECTED OFFICIAL/DEPARTMENT HEAD

DATE DATE

This form goes to the receiving department along with the equipment. After receiving department gets all of
the equipment being transferred, sign this form and forward to the Finance Department. At this time the
equipment is to be removed from the transferring department's fixed assets and added to the receiving
department's fixed assets. Please forward the Finance Department an updated copy of vour current fixed
asset / inventory lists.

IF SURPLUSED:

BOARD OF COMMISSIONER’S ACTION (APPROVE / DECLINE) DATE

Last Updated, 2/15/2021



Surplus Disposal/Recycle Form

You MUST ALSO complete the surplus form indicating that the items will be surplused for recycling or

disposal. You must take a photo of the item to be surplused or removed. Continue to send forms and

photos to the Finance Department for processing.

Guidelines: Any property with a fair market value of less than $20, that cannot be redistributed within
the custodian entity (i.e., Rockdale Government) should be considered for disposal. This excludes highly
pilfered items or electronic equipment capable of storing data (i.e., flash drives) When an entity requests
disposal authorization, the intrinsic value must be considered. Even though an item may not be useful for
its intended purpose (i.e., metal desk with broken leg) it may still have scrap or recycle value. In this case
the item should be destroyed through scrap or recycling methods.

Instructions:

1. Inspect and determine the condition of the item based on the guidelines above. If the item is
broken, damaged, or worn to the extent that the current value is less than $20 it can be
disposed of or recycled.

2. Take photos of the items to document/show the condition of the items. If damage is not clearly
visible, please describe why this item is eligible for disposal or recycling. (i.e. hydraulics on chair
is broken and no longer holds chair in place. Pressed board furniture may no longer be stable if
the holes where the furniture is put together are worn and expanded.) Even if damage is not
visible you must still include a photograph of the item.

3. Complete the form online by clicking the “open” button in the top left of the browser window
and select “open in browser.”

4. Once you have taken proper photos and completed the form submit the form and photos to
finance via interoffice mail or email. The current email contact is Donna Ballard
donna.ballard@rockdalecountyga.gov.

Note: You may elect to print and fill out the form by hand. You must also print out the photos.
(Black and white photos are acceptable) Staple all forms and photos together before sending to
Finance.



Rockdale County Board of Commiissloners
Flnange Department

£6 Box 289
Conyeis, Ga 30012
FRO-AT8-7555
Surplus P r idavit of Disposal
Disposal Authorization Date:
Agency/Depdrtment:
Location Address:

Please include photograph(s) of item(s) to ba disposed of.

Destruction Affidavit
I, do hereby certify that.

(Check only one) was rendered totally unserviceahle by destrugtion.
was removed for destruction/disposal by,

DEPARTMENT

Sighatura

Signature and Date:

Print Name;
Titla:

Witness Affidavit

e . R . do_herehy.certify that | witnessed the destruction, disposal
or rernova! the property listed above

Sighed this: (date) Rockdale County, GA.

Sighature:

‘Print Name:
Titlex

Guidelings: Ary praperty witha falrmarketvalue of less than $20, that tannot be redistributed within the custudian entity {i.e., Rockdale
Governriznt) should be congidérad for disposal. This excludes Kighty pilfered iterms or elactronic equipment cipable of storing date (e,
flashddrives)

When a1 éntlty-requests disposal autharlzation, the intrinsit yalue must be-tonsidered; Evan though an item may nat be osiful for its

intendad purpose {i.e., metal desk with broken leg) it may still have scrap of recycle valug. In this case the item should be destroyed through
sgrap or recycling, methnds By signing this Affidavit all parties listed. have read and adhered tothese puidelines.

(For field description help, salect the field then prass F1) Rev. 06112021




A3et #1 -
Manual Desk. Riser-(Ro cord M&ﬂﬂl@










